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I. O6uue nonoxeHus

1.1. Hactosimee Ilonoxenne no oOpaboTke TMEpPCOHANBHBIX MAaHHBIX (Hajnee -
IMonoxenne) T'ocynapctBeHHOro OlomKeTHOro Yyupexaenus «PecnyOnukaHckuil LeHTp
HapozHoro TBopuectBa M nocyra» (mamee I'bY «PIIHT]I») paspabotaHo B COOTBETCTBHH C
Tpynmoeeiv kozekcom Poccuiickoit ®enepaumu, Koncturyumeit Poccuiickoii ®enepaiuin,
I'paxnanckuMm koaekcom Poccuiickoit Penepaunn, PenepanbabiM 3akoHoM «O06 nHpopManmy,
HH(POPMaLMOHHBIX TEXHOJOTHAX M O 3ammuTe HHpopMauun», DenepanbHbiM 3akoHOM «O
NepCOHabHBIX JaHHBIX», [IpaBriaMu BHYTpeHHEro Tpy10BOro pacropsaka OpraHusaniu.

1.2. Lenp pa3paborku [lonoxxenus - onpeneneHue nopsaaka o6paboTKu MepCOHATBHBIX
nanHbix pabotHukoB ['BY «PUHTZ» u HHBIX CYOBEKTOB IE€PCOHAIBHBIX HAaHHbIX,
NepcoHaNbHbIe JaHHBIE KOTOPBIX MoIexaT oOpaboTke, Ha OCHOBaHHHM TIOJIHOMOYHII onepaTopa;
obecnieyeHHe 3allUThl TNpaB U cBoOOI wYenoBeka M rpakaaHuHa, B T.4. pabGorhuka ['BY
«PLIHT1», nmpu oOpaboTke ero mnepcoHaIbHBIX [JaHHbIX, B TOM YHMCIE 3alllMThl NpaB Ha
HEeNPUKOCHOBEHHOCTh YaCTHOM JKM3HM, JIMYHYIO H CeMEHHYI0 TaliHy, a TakkKe yCTaHOBJIEHHE
OTBETCTBEHHOCTH JOIDKHOCTHBIX JIMIl, HMMEIOIIMX JOCTYN K TIepCOHANbHLIM JaHHBIM, 34
HEBBIOJTHEHHEe TpPeOOBaHUI HOPM, peryaupylomux oO0paboTKy M 3allUTy MepCOHANBHBIX
JIAHHBIX.

1.3. Tlopsimok BBOAa B AeiicTBHE H U3MeHeHHs [TonoxeHus.

1.3.1. Hacroamee IlonoxxeHne BCTymaeT B CWIY € MOMEHTa €ro yTBEpP)KICHHA
aupexropom I'BY «PLIHT/I» u neiicTByeT 6eccpodHo, 10 3aMeHbI ero HoBbIM [looxkeHneM.

1.3.2. Bce usmenenus B Ilonoxenue BHOCATCSA NPUKA3OM.

1.4. Bce pab6orHuku I'BY «PLHT/I» nomxHbl ObITH O3HAKOMJIEHBI C HACTOSIUM
[NonoxxeHuem mox pocmuck.

1.5. PesxxuM KOH(HIEHIMAIBHOCTH NMEPCOHANBHBIX NaHHBIX CHHAMAETCS B CIydYasX HX
00e3u4KuBaHKs H 10 HCTEYSHUH 75 JIeT CpoKa HX XpaHeHHs, WK MPOAIeBAaeTCsd Ha OCHOBaAHUH
3aKToYeHus sKenepTHoi komuccuu I'BY «PLIHT», eciin uHOe He onpeneneHo 3aKOHOM.

II. OcHOBHBIE MOHATHUS M COCTaB MEPCOHANBHBIX JaHHBIX PabOTHUKOB
2.1. JIns neneit Hactosero ITono)xeHus UCMONB3YIOTCA CAEAYIOIIHE OCHOBHBIE TIOHATHSA

[1]:

- IepcoHalbHble JaHHble paboTHMKa - mobas wuHpopMalusd, OTHOCcAmAsACH K
onpeesieHHOMY HJIM OINpefelsieMOMY Ha OCHOBaHHM TakoH HH(opManuu pabOTHHKY, B TOM
quciie ero (paMWInA, UMA, OTYECTBO, TOM, MECAL], aTa U MECTO POXKIECHHMsA, alpec, CeMelHoe,
ColMaIbHOE, HMYIIECTBEHHOE MOJIOXKEeHHe, oOpa3oBaHHe, mpodeccus, HOXOIBI, Apyras
undopManus, HeobxoauMas paboToJaTeNIO B CBA3M C TPYAOBLIMH OTHOILICHUAMM;

- 06paGoTka MepcoHaNbHBIX JaHHBIX - cOOp, CHCTEeMaTH3allusl, HAKOIUICHHEe, XpaHeHHe,
yrouHenne (OOHOBJIEHHe, H3MEHEHHE), HCIMOJIb3OBaHHE, paclpocTpaHeHHe (B TOM YHCIe
nepenaya), o6e3IuIUBaHNe, OIIOKUPOBAHHE, YHUYTOKEHHE MEPCOHATbHBIX JaHHBIX pabOTHUKOB
I'BY «PLIHT I»;

- KOH(pMIEHIMAIBHOCTh TEPCOHATBHBIX MAaHHBIX - obg3aTenbHOe Ad cobmoAeHus
HA3HAYEHHOTO OTBETCTBEHHOIO JIMLA, IOJYYMBIUETO JOCTYN K TIE€PCOHAIBHBIM JaHHBIM
paboTHHKOB, TpeOOBaHHEe He JOMyCKaTh WX pacnpocTpaHeHus 6e3 cornmacus paboTHHKa WM
HHOTO 3aKOHHOT'O OCHOBaHHS;

- pacmpocTpaHeHHe INEepPCOHAJIBHBIX JAHHBIX - NEHCTBMA, HaNpaBJeHHbIC Ha Nepeiady
MEePCOHANBHBIX JaHHBIX PabOTHHKOB OMNpENEACHHOMY Kpyry JHIl (riepenaya IepcoOHaNbHBIX
NaHHBIX) WIA Ha O3HAKOMJIEHHE C TIEpCOHAJIBHbIMHM JaHHBIMH HEOTPaHHYEHHOIO Kpyra JIMIl, B
TOM 4Hclie OOHapoJOBaHHE MEpPCOHANBHBIX HaHHBIX pPaOOTHHKOB B CpEJACTBaX MAacCOBOM
HHpOpMALHH, pa3MelleHHe B  HHPOPMALMOHHO-TEIEKOMMYHHMKALMOHHBIX  CETAX WM
npefiocTaBeHne AOCTYTA K TIePCOHANBHBIM JAHHBIM pabOTHUKOB KakWM-TH60 WHBIM criocobom;



- HMCIONB30BaHHE TEPCOHANBHBIX NAHHBIX - AEHCTBHA (omepanuu) C NepCOHATbHBIMH
JAaHHBIMH, COBepLIaeMble JODKHOCTHBIM JHLOM aupekropa ['BY «PLHT/I» B unenax npuHATHS
pelIeHHH WM COBEpPIICHUS HMHBIX NCHCTBHMH, NMOPOKMAIOIIMX IOPHANYECKHE TMOCIEACTBHS B
OTHOLIIEHUH pabOTHUKOB THOO MHBIM 00pa30M 3aTparuBalOIIMX UX TpaBa H CBOOObI WM MpaBa
¥ CBOGOIBI IPYTUX JIHIL;

- OmoKHpoBaHHE IIepCOHAJIBHBIX JaHHBIX - BpeMEHHOe npekpauleHue coopa,
CHCTEMaTH3alliA, HAKOIUIEHWs, HCIIONB30BAHHUA, paclpOCTpaHEHHs IIepPCOHAIBHBIX JIaHHBIX
pabOTHHKOB, B TOM YHCJIE HX Nepe/lady;

- YHHYTOXEHHE NePCOHABHBIX JaHHbIX - AEHCTBHUSA, B Pe3yJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBHTH  COJEp)KaHME MEPCOHAIbHBIX JAHHBIX B  HHPOPMALMOHHOH  CHCTEMe
MEePCOHATBHBIX NaHHBIX paGOTHUKOB HWIIH B PE3Y/IbTaTe KOTOPHIX YHHYTOKAKOTCA MaTepHATIbHBIC
HOCHTEJIH TIEPCOHANIBHBIX JaHHBIX PabOTHUKOB;

- o0e3nMuMBaHHE TIEPCOHANBHBIX HaHHBIX - MOCHCTBHSA, B pe3yiabTaTe KOTOPBIX
HEBO3MOHO OIpe/Ie/IUTh MPHHAUIEKHOCTh NIEPCOHAIBHBIX JJaHHBIX KOHKPETHOMY paboTHHKY;

- 0o0uenoCTynHble TMepCOHabHblE JaHHblE - I€PCOHAlbHbIE JaHHBIE, HOCTYII
HEOrpaHUYEHHOTO Kpyra UL K KOTOPhIM IIPeIOCTABIEH ¢ COorlacus pabOTHHKA WU Ha KOTOpHIE
B COOTBETCTBHH C (elepalbHBIMU 3aKOHAMH He pacnpocTpaHsercs TpeGoBaHue coOIIOAEHUS
KOH(pHISHIHATBHOCTH.

- uHopMmauus - cBeldeHHsA (COOOLIEHHS, [JaHHbIE) HE3aBUCHMO OT (OpPMBI HX
npexacrasieHus [2].

- JIOKYMEHTHpOBaHHasi MHpopMauus - 3aQUKCHPOBaHHAs Ha MaTepUabHOM HOCHTEe
NyTeM AOKYMEHTHpOBaHHMs MH(pOpMaLUs C PEKBHU3UTAMH, MO3BOJAIOIIUMU ONpPEAEIUTh TaKylo
UH(OPMALIMIO HITH €€ MaTepHaIbHbI HOCUTEIb.

2.2. B cocTaB nepcoHaJbHBIX JaHHBIX paGoTHHKOB ['BY «PLIHT/1» BXOAAT NOKYMEHTSI,
cofepaine MHGOPMAIHIO O MACTIOPTHBIX NAHHBIX, 0Opa30BaHWM, OTHOLICHWM K BOHHCKOW
00s3aHHOCTH, CeMEHHOM TMOJ0KEHUH, MECTe JKHTEeNIbCTBA, COCTOSHHM 3[0POBbS, a TaKike O
NpeABIAYIIHX MECTaxX X paboThl.

2.3. KoMmmnekc IOKYMEHTOB, COMpPOBOXKIAIOLWIMA Mpounecc O(OpMIeHUA TPYAOBBIX
OTHOUICHHI paGOTHHKA B YUPEKICHUAX KyJIbTYPhI IIPH €T0 NPHEME, EPEBOJE H YBOJIbHEHUH.

2.3.1. Undopmanms, npejnctaBiasieMas paGOTHHKOM IpU NocTyruieHHH Ha paboty I'BY
«PITHT I», no/wkHa uMeTh TOKYMeHTalbHYIo (opMy. IIpu 3akitoueHun TpyaoBoro norosopa B
cootBeTcTBUM co cT. 65 TpymoBoro konekca Poccuiickoit Denepauuy Iuno, nocTynawpiiee Ha
paborty, npeabsapnsgeT paboToaaTento:

- IACTIOPT WJIH HHOH JOKYMEHT, YAOCTOBEPSAIOIHUN JIHYHOCTD,

- TPYAOBYIO KHH)XKKY, 32 HCKJIIOUEHHEM CITy4aeB, KOr/ia TPyAOBO# JOroBOp 3aKI0¥aeTcs
BIepBbie WIH pabOTHUK MOCTYyNaeT Ha paboTy Ha YCIOBHAX COBMECTUTENBCTBA, JIMOO TpyAoBas
KHIDKKA y pabOTHHMKA OTCYTCTBYET B CBA3HM C €€ yTpaTOi MM 110 APYTHM NMpPUYHHAM;

- CTpaxoBO€ CBUETEJILCTBO FOCYAaPCTBEHHOIO NIEHCHOHHOTO CTPaxoBaHHs;

- JOKYMEHTBl BOMHCKOrO YydeTa - [ BOCHHOOOA3aHHBIX M JIMI, MOMIEKAIIMX
BOMHCKOMY Y4eTY;

- TOKyMeHT 06 o0Opa3oBaHHMH, O KBaIMU(HUKALMU WIM HaJIWYUM CTICLUATbHBIX 3HAHUH -
Npy TOCTYNNeHWH Ha paboTy, TpeOylollylo CcHeUWaNbHbIX 3HAHMH WM CIELHAIBHON
NOJATOTOBKH;

- cBueTenscTBO 0 npucBoenuu MHH (npu ero Hanuuuu y pabothuka) [3].

2.3.2. Ilpu odopmnenun pabotHuka I'BY «PIHT/]» pabotHuxoM otaena Kaapos
3anonHseTcs yHuuuupoBaHHas ¢opma T-2 «JluyHas kapTouka paboTHHKa», B KOTOpOH
OTpaXkaloTcs Clelylolye aHKeTHbIe B Ouorpaduyeckye JaHHbIe pabOTHHKA:

- obmue cBegaenus (P.M.O. paGoTHuka, pgata PpONAECHHSA, MECTO PpOXKIAEHHS,
rpakiaHcTBo, oOpasoBaHue, npodeccus, crax paboTsl, cocTosiHMe B Opake, NacnopTHEHIE
JIaHHBIE );

- CBeJleHHs O BOUHCKOM yuerTe;

- IaHHEIE O MpHeMe Ha paboTy;



B nanbHeineM B TMUHYIO KapTOYKY BHOCATCS:

- CBeJICHHs O IIepeBo/iaX Ha Apyryio pabory;

- cBeZieHHs 00 aTTecTauuu;

- CBEJICHHUA O MOBBIILICHUH KBaIU(pUKALIVK;

- CBeJIeHHs 0 Po(eCCHOHATIBHOMN NEepernoirOTOBKE;

- CBeZIeHHs O HarpaJax (TOOLIPEeHHSsX ), MOYETHBIX 3BaHMAX;

- cBeZieHHs 00 OTIycKax;

- CBEJICHMS O COLMAJIbHBIX MapaHTHUAX;

- CBEJIEHHA O MeCTe JKUTEIbCTBA U KOHTAKTHbIX TenedoHax.

2.3.3. B ornene kaapoB I'BY «PLIHT/l» co3pmaioTcsi ¥ XpaHATCS ClEAYIOUWIME TPYIIbI
JOKYMEHTOB, COAEp KaIllie JaHHbIE O pabOTHHKAX B € AMHUYHOM HIIH CBOJIHOM BHJE:

2.3.3.1. JlokyMeHTBI, Cofepalllie IMEepCOHAJbHBIE JaHHble PAOOTHHKOB (KOMILIEKCHI
JOKYMEHTOB, CONPOBOXKIAIONINE Nponecc oGOpMICHHs! TPYAOBBIX OTHOLICHHH NpPH IpHeEMe Ha
paboty, nepeBosie, YBOJIBHEHHH; KOMIUIEKC MaTepHaJOB 10 aHKETHPOBaHHIO, TECTHPOBAHMIO;
NpOBeIEHMIO cOOECeN0BaHUMI C KAaHAWAATOM Ha JOKHOCTb; NOUIMHHUKU M KOIIMKM NPUKA30B 110
JUYHOMY COCTaBY; JIHYHbIE Jiella W TPYAOBbe KHIKKH pabOTHUKOB; Jiena, coziepikaliiye
OCHOBaHHMSl K TpHKa3y IO JHMYHOMY COCTaBy; Jela, COAepKalllie MaTepHajbl aTTecTalluH
pabOTHHKOB; CIYXeOHbIX pacciefoBaHHMM; CIPaBOYHO-UH(POPMAIIHOHHBINH OGaHK JaHHBIX I10
nepcoHany (KapTOTeKH, »KypHajbl); MOMUIHHHUKH M KONMH OTYETHBIX, AHAIMTUYECKHX H
CNpaBOYHBIX MAaTepHaoB, IepeNaBacMbIX PpYKOBOACTBY OpraHu3auuy, pPyKOBOAUTEIAM
CTPYKTYPHBIX IIOZpa3Je/IeHHi; KOMMH OTYETOB, HANpaBIAE€MbIX B IOCYNapCTBEHHBIE OpraHbl
CTAaTUCTHKH, HAJIOTOBbIE MHCIEKIMH, BBILECTOAIINE OpraHbl YIpaBlIeHHs W JApyrue
YUYPEKACHHUSA ).

2.3.3.2. JlokyMeHTalusi IO OpraHu3alMi paboTBl CTPYKTYPHBIX MOZApa3/ieeHui
(MonoXKeHWss O CTPYKTYPHBIX TIOJPA3NENeHNsIX, MODKHOCTHBIE WHCTPYKUHU paGOTHUKOB,
NpPHKa3bl, PaCTIOPAKCHHUS, yKa3aHUA PYKOBOJACTBA AMPEKTOpa); AOKYMEHTBI IO IUIaHHPOBAHHUIO,
y4eTy, aHaJIM3y U OTHYETHOCTH B 4acTH paboThl ¢ nepcoHasiom ['BY «PILIHTI».

II1. C6op, 06paboTKa U 3aliMTa MEPCOHAIBHBIX JaHHBIX

3.1. Tlopsiox MONy4YeHus MepCOHAIbHBIX JTaHHbIX.

3.1.1. Bce nepconanbHbie faHHble paboTHuka ['BY «PLIHT/I» cnenyer nonyyats y Hero
camoro. Ecim mepcoHanbHble JaHHBIE PabOTHHKA BO3MOXKHO IONY4YHTh TOJNBKO Y TpeTheii
CTOPOHBI, TO pabOTHHK HOJDKEH OBITh yBeJOMJIEH 00 3TOM 3apaHee M OT HEro NOJDKHO OBITh
NOJy4eHO IHCbMEHHoe coryacue. JlomkHOCTHOe Mo pabGoTonmaTesns HODKHO COOGLIMTH
pabotauky I'BY «PIUHT/I» o nensx, mpeanonaraeMbiX MCTOYHHMKaX M criocobax MOTydeHHs
NEPCOHAIBHBIX JaHHBIX, a TAKXKE O XapakTepe MouIeKallMX MOJYHEHUIO EPCOHATbHBIX JaHHBIX
U MTOCNIEACTBUAX OTKa3a paboTHHKA 1aTh MUCBMEHHOE COrJlacue Ha uX mnony4denue [4].

3.1.2. PaGoronatens He UMeeT npasa Mojy4aTh H o6pabaThiBaTh NEepCOHANbHBIC HaHHbIE
pa6otauka I'BY «PIUHT/» o ero pacoBoil, HALMOHAJIBLHON NPHHAIIEKHOCTH, MOTUTHYECKHX
B3IVIAJaX, PEITMIHO3HBIX WIH (PUIOCOPCKUX YOeKICHHAX, COCTOAHUM 3[IO0POBbS, HHTHMHOM
KU3HU. B cnydasx, HENOCPeACTBEHHO CBA3aHHBIX C BONPOCAMM TPYNOBHIX OTHOILEHMH, B
cootBeTcTBUM cO CT. 24 Konctutyuuu Poccuiickoit ®enepauuu pabotonatens BlpaBe Moly4aTh
U 00pabaThIBaTh NaHHBIE O YaCTHOM XM3HM pabOTHHKA TOJIBKO C ero MUCbMEHHOro cornacus [5].

OOGpaboTka ykazaHHBIX NEPCOHAJIBHBIX JAHHBIX pabOTHHKOB paboTonareneM BO3MOMHA
TOJIBKO C UX corjacus Iubo 6e3 ux coriaacus B CICAYIOMMX Caydasix:

- IepCOHAJIbHbBIE IaHHbIE ABJAIOTCS OOIENOCTYITHBIMH;

- [IePCOHAJIbHbIE JaHHBIE OTHOCATCS K COCTOSIHUIO 310pOBbA paboTHHKa U uX o6paboTka
HeoOXoauMa /s 3aLLUTHI ero YKHU3HH, 3/0POBbs HIIM HHBIX )KH3HEHHO Ba)KHBIX HHTepecoB JIMbO
’KU3HH, 3/I0POBbs WIH UHBIX XM3HEHHO BAXKHBIX HHTEPECOB IPYTUX JIMIL U MOTYYEHHE COTTIacHsI
paboTHHKA HEBO3MOXKHO;



- mo TpeOOBaHMIO MONHOMOYHBIX TOCYJAapCTBEHHBIX OpraHOB B  Ciydasx,
NpeayCMOTPEHHBIX (eaepalbHbIM 3aKOHOM [6].

3.1.3. PaGotonateins BripaBe o6pabaThiBaTh EpPCOHANbHBIC JaHHbIE PAGOTHHKOB TOIBKO
C MX TUCBMEHHOT'O COTJIACH.

3.1.4. TlucemenHoe cornacue paboTHHKA Ha 0OpabOTKY CBOMX NMEPCOHANBHBIX JAHHBIX
JOJDKHO BKJTIOYATh B ce0s:

- hamMmIHIO, MMS1, OTYECTBO, afipec CyObeKTa NepcOHANIbHBIX NaHHBIX, HOMEP OCHOBHOI'O
AOKYMEHTa, YAOCTOBEPAIOIIETO €ro JHYHOCTh, CBECHHS O JaTe BbIAA4H YKa3aHHOTO JOKYMEHTa
H BBIIaBILIEM €T0 OpraHe;

- HaWMeHoBaHWe ((aMmiIMIO, HMs, OTYECTBO) M ajpec oNeparopa, MOIYYalomIero
coryiacue cyobeKTa HepCOHaIbHBIX AaHHbIX;

- 1estb 06paboTKM NepCOHANIbHBIX AaHHBIX;

- IEpeYEHb NEPCOHAIBHBIX JaHHbIX, Ha 00pabOTKy KOTOPhIX JaeTcs corjiacue cyGbekTa
NEePCOHAJIbHBIX JaHHBIX;

- NIepeYeHb JICHCTBHI C NMEPCOHATIbHBIMU IaHHbIMH, Ha COBEpLIEHHE KOTOPBIX JaeTcs
cornacue, obiiee ONMMCaHHE MUCIONB3YEMBIX ONEPATOPOM CIOCOOOB 00pabOTKH TepCOHATBLHBIX
JaHHBIX;

- CPOK, B TeYEHHE KOTOPOro ACHCTBYET COTIaCHe, a Tak¥Ke MOPSI0K €ro OT3hIBa.

®opma 3asABICHHA O COTJIACHH pabOTHHKA Ha 00pabOTKY MEPCOHANBHBIX JaHHBIX CM. B
npuiokeHud | k Hacroamemy [onoxenuro.

3.1.5. Cornacue paGoTHHKa He TpeOyeTCs B CIeAYIOMMX CIIyqasX:

1) obpaGoTka TnepcoHaabHBIX NAHHBIX OCYIUIECTBISETCS Ha OCHOBaHMM TpyHoBOro
xonekca P® wim uHOro d¢enepanpHOro 3aKOHA, YCTAHABIMBAIOIIETO €€ IieNb, YCIOBHS
NONy4deHHs TepCOHANbHBIX NaHHBIX M KPYr CYOBEKTOB, NepCOHalbHBIE JaHHBIE KOTOPBIX
nozexat o6paboTke, a Takke ONpeNesAIOIIEero IIOIHOMOYHs paboToaares;

2) o6paboTka MepcOHaNbHBIX JaHHBIX OCYIIECTBIAETCS B LENIAX MCTIONHEHHS TPYAOBOTO
JIOrOBOpa;

3) ob6paboTka nepcoHaJbHBIX JaHHBIX OCYLIECTBIACTCA I CTATUCTHYECKUX WIH HHBIX
HAYYHBIX LeJIel P YCJIOBUM 0053aTelIbHOT0 00e3THYUBAHNUS NTePCOHATBHEBIX JaHHBIX;

4) o6paboTka nepcoHaIbHbIX JAaHHBIX HEOOXOAUMA IS 3aIUThI KHU3HH, 30POBbS HIIH
MHBIX )KU3HEHHO Ba)KHBIX HHTEpPEeCOB pabOTHHKA, €CITH NOJIy4EeHHE ero COriacks HeBO3MOXKHO.

3.2. Ilopanok o6paboTku, nepesayd U XpaHeHUA NePCOHAIbHBIX JaHHBIX.

3.2.1. Pabormuk I'BY «PLHTJ» mnpenoctaBaser paGOTHHUKY OTHeNa KaApoB
JNOCTOBEepHBIE cBeleHus o cebe. PaboTHHK oTHena KaApoB NMpoBepAeT JOCTOBEPHOCTh CBEACHHIA,
CBepss JaHHbIE, IPEJOCTaBIeHHbIE paOOTHHKOM, C UMEIOLIUMHUCS Y pabOTHHUKA JOKYMEHTAMH.

3.2.2. B coorBerctBum co ct. 86, ri. 14 TK P® B uensx obecneueHus npas u cBobos
genoBeka u rpaxnanuHa ['BY «PIIHT/I» (Pabotonarens) u ero npencraButenu npu obpaboTke
NIePCOHAJIBHBIX JaHHbIX pabOTHHKA AOJDKHBI COOMIOAATH CleayIomue obmue TpeboBaHus:

3.2.2.1. O6paboTka nepcoHaNbHBIX JAHHBIX MOXKET OCYIIECTBIATHCA HCKIIOUUTEIHHO B
uesnsax obecrieyeHUs cOOMIOACHUSA 3aKOHOB M HHBIX HOPMAaTUBHBIX [IPAaBOBLIX aKTOB, COJCHCTBUS
paboTHHKaM B TPyAOyCTpoOicTBe, OOYdEHHUH M MPOIBIKEHUM 10 cIyxbe, obecrieueHus ITMIHOM
Ge3onmacHOCTH pabOTHHUKOB, KOHTPOJS KOJIMYECTBA M KadecTBa BBINONHAEMOH paboThl M
obecriedeHNs COXpaHHOCTH UMYILecTBa [7].

3.2.2.2. Tlpu onpenenexHun obbeMa M colepkaHHs, 0OpabaThIBAEMBIX NEPCOHANBHBIX
naHHbiXx PaGoronarens noinkeH pykoBoacTBoBaThes KoHcTuryume#t Poccuiickon ®enepanum,
TpynoseiM konekcom Poccuiickoit Penepatmu U WHBIMU (enieparbHbBIMK 3aKoHamH [8].

3.2.2.3. Ilpu npuHATHH peLICHHH, 3aTparuBarIKX HHTepechl paboTHuKa, Paboronarens
He HMeeT IIpaBa OCHOBBIBATBCS Ha IE€PCOHAIbHBIX JaHHBIX pabOTHHWKA, MOJy4EeHHBIX
UCKITIOYUTENIBHO B pe3yabTaTeé HMX aBTOMAaTH3UPOBAHHOH 0O0paGOTKM HIM 3/I€KTPOHHOTO
nony4yenus [9].



3.2.2.4. 3ammura nNEepcOHANBHBIX MNaHHBIX pabOTHMKA OT HENPaBOMEPHOTO WX
HCTIONb30BaHUA WM YTpaThl obecnieunBaeTcs PaGoronartesneM 3a cuer ero cpeicTs B MOpsake,
yCTaHOBJIEHHOM (eepaabHbiM 3akoHOM [10].

3.2.2.5. PaGOTHHKM M MX NpENCTABUTEN AOKHBI OBITH O3HAKOMIICHBI MO PACTIHCKY C
NOKYMEHTaM¥, YCTaHaBIMBAIOIIMMHU NOPAIOK 06paboTKM MIepCOHATBHBIX TAHHBIX PaGOTHUKOB, a
TaKKe 06 WX npaBax u obs3aHHOCTAX B PecnyOnuke TriBa. [11].

.2.2.6. Bo Bcex ciydasx oTka3 pabOTHHKa OT CBOMX IPaB Ha COXPAHEHHE W 3AUIATY
TaifHbl Hee#cTBUTENeH [12].

IV. Ilepenaya u XxpaHeHHe NMEPCOHANIBLHBIX JaHHBIX

4.1. Tlpu mepenade mepcOHANbHBIX [aHHBIX paboTHuka PaGoronmarens o/mKeH
cobuoaats cienyromue tpedosanus [13]:

4.1.1. He coobmath mnepcoHalbHbie [aHHble pabOTHHKAa TpeThell CTOpoHE G6e3
MMCBMEHHOTO coryiacusi paboTHHKa, 38 HCKIIOYEHHEM ClTydaeB, KOTJja 3T0 HeoOX0AuMO B LENIX
NPENYNPEKICHUS YIPO3bl XKU3HU U 3/I0pPOBBIO pabOTHHKA, a TakKe B CIIy4asX, YCTAHOBIEHHBIX
benepaibHBIM 3aKOHOM.

4.1.2. He coobmath nepcoHajbHbIe JJaHHbIe pabOTHHKAa B KOMMEpPYeCKHX Leisix 6e3 ero
MHUCBMEHHOTO cornacusa, O6paboTka nepcoHaNBHBIX JaHHBIX PAaOOTHUKOB B LEJISX MPOABHIKEHHS
TOBapoB, paboT, yCIIyT Ha phIHKE ITyTEM OCYIIECTBICHHUS MPSAMBIX KOHTAKTOB C MOTEHIHATLHBIM
noTpebuTeNIeM ¢ TMOMOIIBIO CPEJICTB CBA3U JIOMYCKAeTCS TOJNBKO C €ro IpeABapUTeIbHOro
COTJIACHS.

4.1.3. [lpenynpenuts aull, MOMYYUBLIMX NIEPCOHAbHBIE JaHHbIe paboTHHKA, O TOM, YTO
3TH JaHHBIE MOTYT OBITh HCIIONIB30BaHBl JIMIIB B LENAX, A KOTOPHIX OHM COOOIUEHBI, U
TpeboBaTh OT 3THUX JIMIL TOATBEPXKIAEHWS TOro, 4Yro 3TO mnpaBwio cobmopeno. Jluua,
NOJIy4YHBILIHE TIEPCOHAbHBIE NaHHble PabOTHHKA, 00fA3aHBI COONMIOJATH PEXKHUM CEKPETHOCTH
(xonpunenuuansHoctH). lanHoe Ilonoxenue He pacnpocTpaHAeTcs Ha OOMeH MepCOHATbHBIMU
JJaHHBIMH paGOTHHUKOB B MOpAJKe, YCTAaHOBIIEHHOM (peiepabHbIMH 3aKOHAMH.

4.1.4. OcymecTBiaTh mnepefady I[EPCOHANBHBIX JAaHHBIX pabOTHUKOB B Impejenax
VYnpaBieHus KyJIbTYpbl B COOTBETCTBUH ¢ HacToAmuM [onoxenuem.

4.1.5. Paspemath JOCTyN K NMEpCOHaIbHBIM JaHHBIM PaOOTHHUKOB TOJBKO CIIELHAIBHO
YIIOJTHOMOYEHHbIM JIMIIaM, TIPH 3TOM yKa3aHHbIE JIMLA JOJDKHBI MMETh IpaBo MOJIyYaTh TONBKO
Te TepCoHabHble NaHHble pabOTHHKA, KOTOphle HEOOXOAMMBI Ul BHINOJHEHHS KOHKPETHOMN
GyHKUMH.

4.1.6. He 3ampammBaTh HHPOPMALMIO O COCTOSIHMM 3/I0pOBbA pabOTHHKA, 3a
UCKIIIOYEHHEM TeX CBeJIeHHH, KOTOpble OTHOCATCA K BOIPOCY O BO3MOXKHOCTH BBINIOJTHEHHS
pabOTHUKOM TPYAOBOH (QYHKIHH.

4.1.7. IlepenaBath nepcoHaJIbHBIE NaHHble pabOTHHKa MpeICTaBUTENSIM pabOTHHUKOB B
nopsake, ycraHoBieHHoM TpynoBsiM konekcoMm Poccuiickoit @enepanuu, U orpaHUYUBaTh 3TY
HHPOPMAIHIO TONBKO TeMH IEePCOHAIbHBIMH JaHHBIMU paboTHHKA, KOTOpbIe HEOOXOAUMBI IS
BBITTOJTHEHHS YKa3aHHBIMH NPeCTaBUTENIAMH HX QYHKIIHH.

4.2. XpaHeHue U UCTIONb30BaHUE NEPCOHAIBHBIX JIaHHBIX paboTHUKOB [14]:

4.2.1. TlepcoHanbHble HaHHbIE PaOOTHHKOB OOpabaThIBAIOTCS W XpaHATCA B OTHAENe
KaJIpoB.

4.2.2. TlepcoHanbHble [aHHble pPabOOTHHKOB MOTYT OBITB TOJYYeHbI, NPOXOAHUTH
JanbHeHnyro o6paboTKy U nepeaBaThCs Ha XpaHEHHe Kak Ha OyMaXKHbIX HOCHTENSX, TaK U B
37IeKTPOHHOM BHIE - JIOKAJIbHOW KOMIIBIOTEPHON CE€TH W KoMIbloTepHOH mnporpamme «1C:
3apruiata M Kaapbi».

4.3. Tlpu nomy4yeHHH TEPCOHAJLHBIX NaHHBIX He OT paboTHHKA (38 HCKIIIOYEHHEM
CllydaeB, €CIM IEepPCOHallbHble NaHHBIE ObLTH TpeaocTaBleHbl paboTolaTeNio Ha OCHOBAHUH
denepabHOrO 3aKOHa MM €CIIM [MepCOHANbHbIe JaHHbIe SBISIOTCS OOMIENOCTYITHBIMH)



paboTtonarens 10 Hayaja oOpaGOTKM TaKMX INEpPCOHANbHBIX NAHHBIX 00f3aH IPEJOCTABHTH
paboTHHKY ClleAYIOUYI0 HHPOpMALHIO:

- HanMeHoBaHue (pamMHITHs, HMA, OTYECTBO) H aJ{pec ONepaTopa HiIH €ro MpeacTaBHTENls;

- Heab 06paboTKH NepcoHaIbHbIX JaHHBIX H €€ IPaBOBOE OCHOBAHHE;

- Ipe/noJaraeMbie Mob30BaTeNH NePCOHANBHBIX TAHHBIX;

- YCTaHOBJCHHbIC HacTOAIMUM (DenepaJbHbIM 3aKOHOM TpaBa CyOBEKTa MEPCOHATBHBIX
JaHHBIX.

V. locTyn k nepcoHabHBIM JaHHBIM PaOOTHHUKOB

5.1. IlpaBo mocTymna K nepcoHanbHbIM AaHHBIM PabOTHHKOB HMEIOT:

- nupexrtop I'BY «PLIHT [1»;

- COTPYAHHKH OTAEIa KaIpoB;

- COTPYIHUKH OyXrajiTepuu;

- HadaJIbHHK OTZHEeNa JKOHOMHYecKoi OesomacHocTH (MHpopMmauus o dakTHYeCKOM
MecTe MMPOXKUBAHHUA ¥ KOHTAKTHbIE TellepOHB! PaGOTHUKOB);

- COTPYAHHKH cekperapuata (MHpopMauusi O (aKTHYeCKOM MecTe MPOKUBAHUA W
KOHTaKTHBIE Tene(oHbl pabOTHUKOB);

- Ha4aJbHUK OTJeJla BHYTPEHHEro KOHTPONS (JOCTYNl K MEePCOHANBHBIM JAHHBIM
pabOTHHKOB B X0JI€ TUIAHOBBIX NIPOBEPOK);

- PYKOBOJHTEIH CTPYKTYPHBIX NOJpa3JeeHHI 10 HallpaBIeHHIO JesTeIbHOCTH (JHOCTYI
K TepCOHAJIBHBIM JAHHEIM TOJIBKO paGOTHUKOB CBOETO MOApa3iesieHus ).

5.2. Pa6otuuk I'BY «PLIHT/]» umeer npago:

5.2.1. Ilony4yaTs AocTyn K CBOMM II€PCOHAJIbHBIM JaHHBIM U O3HAKOMJIEHHE C HUMH,
BKJIIOYas MpaBo Ha Oe3Bo3aMe3qHOe T[IONyYeHHe KOMMH Ji06oi 3amucu, conepiKalei
TiepcoOHaJIbHbIE JaHHbIEe pabOTHHKA.

5.2.2. TpeboBath ot PaboTomarens yTOYHEHHA, HCKIIOYEHHUS WIH HCIpPaBIeHUs
HEMO/HBIX, HEBEPHBIX, YCTApeBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO T[IOJMyYe€HHBIX WIH He
ABIAIOMIMX HeoOXoauMbIMHU AJisi PaboTonaTenis mepcoHalbHBIX JaHHbIX.

5.2.3. Ilony4ats ot PaGoTomaTens

- CBEJICHUS O JIMIIAX, KOTOPbIe UMEIOT JOCTYN K MEepPCOHANbHBIM JIaHHBIM WIH KOTOPBIM
MOXKeT OBITh IIPeOCTaBICH TaKOH JOCTYII;

- nepeyeHb o06pabaThIBaeMBbIX NEPCOHATBHBIX JAHHBIX U HCTOYHHUK MX TTONYYEHHS;

- CpOKH 00pabOTKH ePCOHATBHBIX JaHHBIX, B TOM YHCJIE CPOKH UX XPaHEHUS;

- CBEJICHHA O TOM, KaKHe IOpHIAMYECKHEe IOCIEACTBUA IS CyObeKTa MepcOHaIbHBIX
JIaHHBIX MOXET TOBJIeYb 3a coboii 06paboTKa ero NepcoHaNbHBIX aHHbIX.

5.2.3. TpebGoBats wu3BemieHus PaboTonmateneM BceX IHL, KOTOpbIM paHee ObUIH
coo0OLIeHbl HeBepHbIe HIH HEMOJIHbIe NepcOHalIbHbIEe laHHble, 000 BCceX NMPOHM3BENAEHHBIX B HUX
HCKITFOYCHHUAX, UCTIPABIICHUAX WIH JOTIOTHEHHUAX.

O6xanoBaTh B YIOJHOMOYCHHBIH OpraH MO 3allluTe NpaB CyOBEeKTOB MEepPCOHAIBHBIX
JAHHBIX WM B cyJeOHOM MopsaKe HelpaBOMepHble JeHcTBHA Wi Oe3neiicTBus PaGoromarens
npu 06paboTke U 3aIUTe €ro NePCOHANBHBIX JAHHBIX.

5.3. KonupoBaTb ¥ fenaTh BBIMUCKHU TEPCOHAIBHBIX AaHHBIX pabOTHHMKA paspeliaeTcs
UCKITIOYMTEIIBHO B CITY)KeOHBIX LEAX ¢ MMCbMEHHOT0 pa3pellieHNs] HauabHUKa OT/eNa KaJApoB.

5.4. Tlepenaua uHQpoOpMaLMKU TpeTheH CTOPOHE BO3MOXKHA TOJIBKO TPH NHCEMEHHOM
COrJIacCHM pabOTHHKOB.

V1. OTBeTCTBEHHOCTD 3a HapyIlIeHHe HOPM, PETYJIHPYIOIHX 00paboTKy U 3alIuTy
[I€PCOHAJIbHBIX JaHHBIX

6.1. PaGotHuxku I'BY «PLIHT/l», BUHOBHBIE B HapylleHHH HOPM, PeTyIHPYIOMIHX
nony4yenue, o6paGoTKy M 3alIUTY NEPCOHATBHBIX JAHHBIX PAOOTHUKA, HECYT JUCIUIUTHHAPHYIO



aIMHHUCTPATUBHYIO, TPaXIaHCKO-TIPABOBYIO WJIM YIOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH
¢ (eepabHBIMH 3aKOHAMH.

6.2. [lupexrop u cneuuanuctsl otaena kaapos ['BY «PLIHTI», HecyT oTBeTCTBEHHOCTH
3a HapyIeHHe HOPM, PeryIUpYIOIHX NoTydeHHe, o6paboTKy U 3allUTY MePCOHATBHBIX JaHHBIX
paboTHHKa, HeCeT aJMUHUCTPATHBHYIO OTBETCTBEHHOCTh coriacHo cT. 5.27 u 5.39 Konekca 06
aJMUHUCTPaTUBHBIX nNpaBoHapywienusix Poccuiickoii Pegepanuu, a TakkKke BO3IMENIAET
paboTHuKY ymep0, TpPUYMHEHHBIH HENpPaBOMEPHBIM HCMOJB30BaHHWEM HH(pOpMaLWH,
cofiep Kallei epcoHalbHbIe JaHHBIe paboTHHKA.



[Mpunoxenue 1

®opma 3asBIEHHS
0 corjiacHu paboTHHKA
Ha 00paboTKy NepcoHAIbLHBIX JAHHbIX

3ASIBJIEHUE HavanbHuKy oTaena KaapoB

JO/DKHOCTh PYKOBOJMTEIIS KaJPOBOi CITykObI
OpraHM3aL{n

l'ocynapcTeeHHOe Gl0XKeTHOE yupexaeHne
«PecnyOnMKaHCKHUI LIEHTP HAPOJHOTO
TBOPYECTBA H AOCYTa»

HauMCHOBAHHUE OpraHu3aluu

11.01.2021 | Ne | 01 | Onpap E.H.
MHHUIIHAJIBI ¥ paMUIIs PYKOBOAKTEIS
or | Monrym JK.B.
(baMuIns, HHULHAJIBI 3aABHTENIS
O cornacuu Ha 06paboTKy HavansHuk oTnena
NEePCOHANIBHBIX AaHHBIX JODKHOCTh paboTHHKA

KaZApoOBOI'o ¥ OpPraHu3alilMOHHOI O obecnieycHus

HaUMEHOBaHUE CTPYKTYPHOTI'O NOApa3ie/ieHus

|

He Bo3paxaio npoTus MIOJTY4EeHUA/COO0IEeH S Bamu cBenenuii 060 MHe,

coJepKalux

JaHHBIC O TMepeYCHb NEPCOHAJIBHBIX TaHHBIX

U3 Oyxraurepuu

YKa3aTh, OTKYAA MOT'YT GBITh MOJIYH4EHBI HJIH KY/a NepeAaHbl IepCOHANIbHBIEC AaHHbIE

C LEJIBIO HAYMCJICHHUS pacyeTa CTUMYIIHpYIoUlel Haj0aBKu K 3apaboTHO# miaTe

yKa3aTh 1eb 00paboTKH NepCOHANBHBIX JaHHBIX

B | JOKYMEHTAJIbHOMH

tdopme

JOKYMCHTAJILHOMN/3IeKTPOHHOI/ycTHOH (110
Tenedony)

B TeYECHHUE JAByx MecsueB

yKasaTb CpoOK JIEMCTBUS COrIACUs

Hacrosiuiee 3asBieHHe MOKET OBITh OTO3BaHO MHO# B IIHCBMEHHOM (opMme.

l | | |

Monrym

IMOAIINCH 3asABUTECIIA




Ilpamep coriacus paGoTHrka
HA NoJIy4eHHe NePCOHANbHBIX JAHHBIX
OT TPETBHX JIHIY

3ASBJIEHUE

HavanbHuKY OTzIeNa KafipoB

JO/DKHOCTh PYKOBOJIUTEIIS KaJpOBOii CiryOb1
OpraHU3aLHH

I'ocynapcTBeHHOe 6r0keTHOE YupeKaeHHe
«PecrybnuKkaHCKHH LIEHTP HAPOJIHOTO
TBOPYCCTBA H JOCYTa»

HaMMCHOBaHHE OpraHu3aluu

05.03.2021[15] | Ne | 64[16] Ownpap E.H.

HHULHAIB B (paMHITHSA PYKOBOJHTEIIS

ot | Keipreic [I.B.

(hamMuHs, MHULUATIE 3asABHTEILS

O cornacuu Ha 06paboTKy HavansHHKa oTAea
MEPCOHATBHBIX JAHHBIX JIOJDKHOCTH pabOTHHKA

JHPEKLHH KYJIbTYPHO-MAaCCOBBIX IIPOrpaMM

HaMMEHOBaHHE CTPYKTYPHOI'O NOApasieieH s
He Bo3paaio npoTus MOTY4YEHHS Bamu cBeziennii 060 Mue,

coZiepKalux
HOJTy4eHHUS/ COOOIICHHS

JAHHBIC O | COCTOSHHH MOCTO 3J0POBbA

IEPEYUCHD ICPCOHAJIBHBIX JaHHBIX

U3 MeXXMYHUIMIAIBHON MONUKIMHUKH roposa Kei3but

yKa3aTh, OTKYZIa MOTYT OBITh ITOJIy4€eHBI HIH KYJa Nepe/laHbl epCOHAIbHBIE JaHHbIE

C HENbIo

pelenus Bonpoca o 1nojiéope MHe paboThl, He MPOTHBOTIOKA3aHHOH O COCTOSHHIO

yKa3arh Liesib 06paboTKH epCOHAIbHBIX JaHHBIX

3J10pOBbS

B | JOKYMEHTATbHOM

thopme

JOKYMCHTaJIbHON/2JICKTpOHHOH/YCTHOH (110
Tesehony

B TCUCHHE JBYX MECSLICB

aTh CPOK AEHCTBHUS COTTIacHsI

Hacrosiee 3asBieHne MOXKeT ObITh 0TO3BaHO MHOM B ITMCBMEHHOMH (opMe.

| [ I

Ksipreic

MOAITUCH 3aABUTCIIA




IIpumep cornacus paboTauka
HAa nepejavy NepcoHANbHbIX JAHHBIX
TPeTbHM JIHIAM

3ASIBJIEHUE

05.03.2007 [ Ne |42

O cornacuu Ha 00paboTKy
NEePCOHANIBHBIX JAHHBIX

HavanpHuKY OTI€/1a KaJipoB

JOJDKHOCTh PYKOBOJIHTEJIS KaJpOBOi ciry 6l
OpraHW3aiiu

I'ocynapcTBeHHOE G610 KeTHOE YUpeKAeHHE
«PecnybnMKaHCKHMH LIEHTP HAPOIHOTO TBOPYECTBA
U JJOCYTa»

HaHMECHOBAHHUE OpraHUu3allun

Omnpap E.H.

WHHIMAIB! B GaMHUIHA PYKOBOIUTEIS

or | Keipreic [1.B.

Q)ammnx, HWHHIOHAIBLI 3a4BHTCIIA

Ha4yaJIbHUKa OTAC/Ia

JIOJDKHOCTh paboTHHKA

JUPEKLHH KYJIBTYPHO-MacCOBBIX IIPOrpaMM

HAaHMEHOBAHHE CTPYKTYPHOI'O 110Ipa3iCICHHA

|1

He Bo3pakaio npoTHB

CcOoO0OIIEeHHS

Bamu cBezienuii 060 MHe, cofiepiKaliux

nosy4yexus /
COO0IICHHS

JaHHBIC O

Mmoeit pab6ote B 'BY PLIHT/l u pa3mepe Moeii 3apaGoTHOH miaTel

[I€PEYCHb [1€PCOHAJIbHbIX JdHHbIX

1o TeneoHHOMY 3anpocy GaHka

yKasaTh, OTKy/1a MOI'yT OBITh IOJIYYEHBI WIH KY/ia TIEpe/laHbl IEPCOHAIbHBIC NaHHBIC

C LEJIbIO

TIOJIY4EHHUSI MHOH KpeauTa

yKa3aTh LcJb 06pabOTKH IICPCOHATbHBIX AaHHBIX

B | ycTHO#M (110 TenedoHy)

dopme

TenedoHny)

JNOKYMEHTAIbHON/3JIEKTPOHHO#/YCTHOIA (B T. 4. 110

B TCUCHHE

OJTHOIo MecsLa

yKa3aTh CPOK JICHCTBUS COTJIacHsi

Hacrosmee 3asBjieHHe MOXKeT ObITh OTO3BaHO MHOH B MHCbMEHHOH (opMme.

I ]

Ksipreic

NOJANMCH 3asABUTECIIA
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